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l. O6rulre no,roxeHlrq
1.1.lloroxeHne o6 orgele xagpoe (4a.nee - Orger) orrpeAer,rrer nops.qoK

opfaHu3au[u Be,4eHI]t KaApoBofo ,{elonporI3BoacTBa r] oTrleTHocTu, noprAoK
xpaHeHrrr .{oKyMeHToB KaApoBofo lenonporr3Bo.qcrBa n ragpoaofi orrrerHocrr
ONepe:rsercroro x.A. Ko:rJrerxa - @rrruana Qe4eparuroro r.ocyAapcrBeHHoro
6ro4NerHoro o6pa:oaare:nnoro yqpexAeHri.s Bbrcrrefo o6pa::onanua dlerep6yprcrlrii
rocylapcrBeHHLrn yHuBepcrrTeT lyrefi coo6IleHnl Zlueparopa A,rexcaugpa I> e r.
Kaumpa.

1.2.OrAer Kaapos sBn.flerc.f, crpyKTypHLrM lonpa3re.]reHr4erl rDnruala.
l.3.Orge,r rolrrriHrercr Ar{pexropy <Duluana.

l .4.Crpynrypa u qr4cJreuHocrr, Or4ela onpege,uerc, lrrra.rHr,rM pactrv caHr4eM
@u:rua.ra, yruepN4enutrrnr pexropou lIfVfIC.

l.5.llpaaoayro ocqoBy ,4esreJ'rr,Hocrr.t orAe:ra Ka.qpoB cocraBrrlor: Koucrzryqnr
Poccuiicnofi @e4epaquu, Qe4epa:nnue :aronrr, Tpygoaofi xoaerc poccnilcroii
@egepaqun, yKa3H r,r pac[op{xeHr.t[ flpe:z4eura poccaficroi @eaepauuz,
nocraHoBJteHr.rr x pacloprxeHr.rr llpaearelr,crta poccuicxoii @egepaqzu, lzutre
HopMarI4BHEre rrpaBoBLre axTr,r poccvicKoii @egepaquu, ttprlxa3H u pacnoprxeHlu
Yvpe4ttre,rr, Ycrae Vnueepcnrera, fipur{a3br Ir pacnoprxeH[, pyroBolrrren,
Vnunepcnrera, a rarxe Hacro{u{ee flo,roxenue.

1.6.Oraen co3.qaercr c qe:r6ro o6ecne.reHr.tf opraHrraufiE rpyaotsbrMr4 pecypcaMr.r,
KoMnreKroBaHris KaApaMr4 cJryxarql.rx rpe6yeuux npo@eccuii r xsa,ruQuxaquu e
coorBercrBl4 Ll c 3ara.uallLr u HanpaBJIeHrreM ee AerreJIbHocrLI, co6nlo.4eHu, npaB, Jtbfor
u rapaurwit pa6orunnoe s o6racru rpy.{oBofo npaBa, a rar)re BeleHr.r,a KarpoBofo
,{eJronporr3Bo,4crBa B coorBercrBr{H c aaKoHorareJr;crBoM p@.

2. Ocsoansre:aAaqu n +yHKquu
2.1 . OcHoanlINlrz :araqaw oue,ra xa,4poa .re,Tqrorcq:
2. 1.1. CoBepureHcrBoBaHrie npoqeccoB ynpaBJreHr_rr.
2.1.2. Ilo46op, or6op, upzev na pa6ory rr paccraHoBxa KaApoB.
2. I .3. Yqer :rn,iHoto cocrata pa6orHlrKoB x cry.4eHToe (Dr,Trlalta.
2.1.4. Co3AaHIae pe3epBa KaIpoB !r!r BLTIBllxeHlr.g Ha BbItuecrouu{9 loJIlItHocrrr.
2.1.5, Begenne ra.4poBoro Ae.larrpon3BoacrBa.
2. 1.6. floaroroexa x flpeaocraBJreHr.re xagpoaofi u crartlcrriqecxor,r orr{erHocrrr.
2.1.7. Ocyruecre:reHue Bor4HcKoroyrrera.
2.2

2.2. 1. <DopnaupoeaHxe flpeAJroxeHrrfi lo urrarnouy pacnucanuro @uluana.
2.2.2. Onpe4e:renue reKyrqefi norpe6uocru a ragpax.
2.2.3. llog6op xaa,rlrQuqnpoaaunux cneq[ar[croB nyreM:
- riHoopMxpoBanul pa6oftruxot opraHu:aqau o6 uuelorquxcs BakaHc[qx:



- pa3MelIleHr.lt B cpe.4cTBax MaccoBoI uHQopMarlxll 06b_{B,,reHni o BaKaHcxtx;
- o6parleHlr B opfaHbr cryx6bt 3aHrrocrr.t;
- B3ar.IMo.qeiicTBLItcyqe6HbrMu3aBeAeHrrrMH.
2.2.4. Koun:rerroBaHrie opmHr.r3arluu ueo6xoglrutnau KarpaMrl B coorBercrBrrr{ c

ttprrepuxlrn or6opa x ouenKoii HaHr.IMaeMofo nepcoHar,ra. B ToM qrlcJle:
nepeuerqenue pa6orHrrKoB Brryrpx opraHn3arllrr.r;
npner'r na pa6ory noerx pa6ornrzxon.

2.2.5. [or<yuenralsnoe oQopuleuue npaeMa, nepeBo.qa 14 yBorbHeHu.s
pa6ornuroe e coorBercrBxlt c rpy.{oB6rM 3a(oHolare:rlcrBoM - o$opulenue rpyaoaux
,{otoBopoB c pa6orultrauu r u3MeHeHr.Ii K HrrMJ Iro,4foroBKa npocK.r.oB npuxa3oB no
rur{HoMy cocraBy u ocHoBHoi AetreJIbHocrI.I @unuala,3arIoJrHeHrIe JIu rtHblx KaproqeK
pa6oTHr.1KoB.

2.2.6. Bslata cnpaaor o6 o6yveuun u cnpaBox @opvrr 26 [o BouHcKoMy yeery
crygeatoa @u.ruana.

2.2.7. IIoIroroBKa rrpoeKroB rrpaKa3oB no nneHoMy cocraBy u ocHoBHoi
.{erre:rbHocrr.r opraHr{3arruu, 3anorHeHue rurrHr,rx Kaprovex pa6ornwxon (Sopulr T_2).

2.2.8, Be4euue pa6orr,r c rpynoBbrMr4 KHrrxKaMH, B roM qrjcJre nprreM rpy.qoBhrx
KHU)KeK or npl{HrrMaeMhrx na pa6ory pa6orunxoe, ux yqer, xpaHeHl_re, 3anorHeHue!
npenocTaBreHHe KonHrr TpyaoBr,rx KHHxeK pa6oTHHKaM, a raKxe Bbr,qaqa npr{
npeKpauleHrrr.r rpynosux ortronresui,

2.2.9. Begeute :rurrHbrx .qer corpy.qlrnros (Du,rzara.
2,2.10. Yqer,ruqgofo cocraBa IIyreM cocraBJreHLIt pa3:rllqHoro Bt'taa or{eroB.
2.2.11.CocraeneHue rpaQr.rKoB orrrycKoB, o$oplr:leulre uph(a3oB o

nperocraBJreHH{ pa6oruurav pa3ruqHbrx BuIoB ornycKoB! yBeAoMrreHLIe pa6orHnxal,r
o6 ouycxe r,t yqer KorI4.lecrBa ucrro:rb3oBaHHsIX .{neii ornycxa.

2.2.12. OQopvleuue lr yqer c:ryxe6uux KoMaHAxpoBoK (lo21roroura [poeKToB
npura:oe).

2,2,13. Pa6om c JrucrKaMn HerpyAocloco6nocu (perucrpaql, B xypHaJre,
rrpocraBJreH14e craxa pa6orrr).

2.2,14. llo,qroroeKa rr BHraqa clpatsoK o 3aHuMaeMoi loJtxHocrr{ I,I flepxole
pa6our a opranu:aqur.r.

2.2.I5. B:auuogeficrBae co cropoHr{uMr.r opraHu3arlurMr.r:
- BOeHHT,TMA KOMIlCCapXaTaMrr IIo BonpocaM rIocTaHoBKU, CHrr-t1lfl C BOTiHCKOfO

yvera pa6ornuroa opfaHI43arII4Ir, rrx yr{eTa x npelocTaBJIeHu, oTrrelots;
- rleHcr.toHHbrMu QoH.qaMr_.i B UeJItx tpelocraBreHu, aoKyMeHToB .{Jr.{

H3fOTOBJTeHHT cTpaxoBbrx cBuIeTenbcTB focyaapcTBeHHol o neHcuoHHoto
cTpaxoBaHar.

2.2.16. lloaroroexa xagpoaoii IoKyMeHTarlxl't IJ,rr nepeaar{L B apxuB opfaHx3aqug
AIt AarrbHetInerc xpaHeHur.

2.2.17. flo4roroaxa MarepuaroB Ars npe.{craBneHx, pa6orHrlltog K fioorqpeHuro.
2,2.18. flogroroexa MarepnaloB AJlr lpueleveHru pa6orHtrKoB K At4cuunruHapHo,

OTBETCTBCHHOCTI,I.



2.2.19. Kourpo:rs :a co6:lo,qenzeu Arrcuun:rrrHbr rpyAa rr BhrnoJrHeH[eM
pa6ornuravu llpaenr auyrpennero rpy,4oBoro pacnopqAKa r4 HHbtx JroKrurbHLrx
HOpMaTUBH6IX aKTOB.

2,2.20. Opranuzar\r4r BorrHcxoro yqera pa6ornunoe @l:rnana.
2.2.21. Koncy:r;rlrpoaaHae pa6ornui(oB opraH!3arln[ no BoupoeaM rpy,qoBoro

3aKoHorareJl;crBa, B ToM rl.rcre t-t orBerbr Ha 3a[pocbr, xalo6u, o6parqennl.
2.2.22. @opMnpoBaHne x nolroroBKa pe3epBa (a.qpoB ,{Jn BbtaBr-JXeHu, Ha

BsrrI]ecTo{rque IoJt}(HocTI{.
2.2,23. Pazpa6otxa xoMrrJreKca Mep no [oBbrir]eHl o Morueaquu pa6ornuxoa.
2.2,24. Auatuz rcxyrrecrr4 Ka,qpoB.

3. Ocnoenue npana Orge,ra xagpon
3.l.B3alaMoleficrBoBarr no BonpocaM, orHoc-rrquMcs K rcoMnc.rcHuhti orleJra, c

ApyfHMrr no.4pa3aejreHntMl.t opfaHr.I3aIII4r4, fOCyAapcTBeHHr,rMrl u MyH[III4naJrbHr,rMI,I
opraHaMrr, a TaKXe apyfxMl,I opfaHrBauHrMr4.

3.2.Tpe6onau or Bcex crpy(rypH;rx lo.qpa3reneHuii varepuanlr Lr cBeaeHwe,
Heo6xoll l,tsre ql q Bbllor HeHrr 0) H Kull i. Bo3roxeH H bt\ Ha o l ler.

3 .3 . Konrpolupoaarl co6:tm4euue rpy.[oBoro 3aKoHolareJrr,crBa ts opraHn3arluu, a
TaKxe.qaBarb pa3'brcHeHnr [o [p]-lMeHeHrrro uopv Tpyaoeoro Ko,qexca p(D n I,IHbtx
HOpMaTrlBHLtX aKTOB.

3.4.llpegcraa:rnr npelJroxeHrrr ro rroBbr[reHrrro tddexruaHocru v
coBepIreHcrBoBaHLIIo Ae{TeJILHocrri Bcex nolpa3,{eJleHraii opfaHv3auura B rracrri!
oTHOCtlIIeIICq K KOMneTeHUI{lI OTneJIa.

3.5.llpegcraeurenrcrBoBarh B ycraHoBJIeHHoM rlop_rr.{Ke or rrMeHt.'t opfaHla:auuu ro
BonpocaM, orHoctllll4Mct K (oMnereHuuu or,qera, B ToM r{rjc:re }r ro gonpocaN{ noa6opa
nepcoHaJra.

3.6.3aeeplrr loKyMeHrbt ro J'rxqHoMy cocraBy, BHAaBaeM;re
opfaHr.r3auuu.

4. Oprauu:aqnn Aerrerr,Hocrrr OrAe,ra xaApoe
.l.1.Oraen Bo3fJraBJTter Haqanlnux orleJra KaIpoB. Ha.ra,,ItFrun orlena KaIpoB

Ha3Hallaerct Ha lor'rxHocrb x ocBo6oxAaercr or AonxHocrr.t npnKa3oM ,Ir{pelffopa
@tt,rua,ta.

4.2.Hava,rrnux or4era KaApoB.
-pyKoBogr.rr Ie{TeJIbHocrlIo Orge:ra u Hecer nepcoHarbHyro orBercrBeHHocrb 3a

BbIIrOJrHeHr.le BO3JTOXeHHbIX Ha HefO 3aaarr;
-pa:paoarrrsaer x npeacraBrser Ha yrBgpxleHrre AHpeKTopy @nrnala nonoNenue

06 OrAere;
-pa:pa6aruaaer 4oJrxHocrH6te uHcrpyKqrr14 corpy'{HnKoB OrAena;
-BHocr-IT npeAJIoxeHIl{ arrpeKTopy @u:ruala no x3laHuro AoKyMeHToB Kaca}ou1ltxc,

BorrpocoB) orHeceHHr,tx K KoMnerenrlurl Orre,ra;
-BHocr.rr npearoxeHru anpexTopy @aruana no coBepueHcrBoBaHr_to crpyKrypbr r.r

rrrrarHofo pacnxcauur Orgera;

pa6oruurall



-BHOCI4T IIpeIJIOXeHr.lr .4r-ipeKTopy QI,UIUa.Ta O HZBHarreHrr[ Ha AOJIXHOCTL I-I
ocBo6oxAeHr.ru or AoJD(HocTr{ coTpy,{Hr.rKoB Or.4e,'ra;

-BHOCrrr npe,4JroxeHm ,qupeKTopy (DunuaJra o npHMeHeHnll K coTpyaHuKaM OTIeJra
Mep nooupeHrr_g 14 al{cqfi nJIIrHapHofo B3r,rcKaHLIt;

-npHHr4MaeT )Aacrrre B no,4roroBKe r.r npoBe,4eHtrrj coBeulaHltt. ceM}lHapoB 14

apyrux opraHlr:arlltoHHr{x Mepoflptrrrrxrx @l.rlna,ra no Bol]pocaM, orHeceHHLIX It
Itoir,rnetenllzz Otlela.

-BLrnoJIHter nopyrreHl-It rupeKTopa @unua.ra rlo BotrpocaMr orHeceHHbrM K
rouneteuquu Otqena.

4.3.B c:qcae BpeMeHHoro orcyrcrBrir HaqaibHtlKa orlerla fiaApoB (r<ouan4upotxa,
ornycr, 6one:nt u r.l.) llcno,rueHrie o6s:aHHocrei:i l,toNer 6r,rrr go:,roxeno
pa6orogarerev Ha.qpyroro pa6orHlxa 6e: oceo6ox,qeHris ero or ocHoBHofi pa6orrr,
tr'lcno,rnlrorqni o6q3aHHocrr.r BpeMeHHo orcyrcrBylollefo HaiIzuILHuKa o.rAcra Ka{poB
npuo6peraer coorBercrB)tou1ue npaBa rr Hecer orBercrBeHHocrb 3a HeHaaJrexaruee
llcnorHeHrle rr.r HerlcnorHeHne Bo3JroxeHH;Ix Ha nero o6s:anqocrei.

5. Olgercrneugocrr,

5.l.Bcro nolnory orBercrBeHHocrl-l 3a KarIecrBo u cBoeBpeMeHHocrb Br,rrolrHeHl{t
Bo3JroxeHHr,rx Ha OrAe[ salaq x Qyurqui Hecer uavaJr;HxK orAe:ra (aApoB.

5.2.Creneg; orBercrBeHHocrl.

.4OJIXIIOCTHbIMI,I t4HCTpyKIII-trMX.

Apyrux pa6orHuxos Or,4era ycraHaB:ruBaercs

5.3.Pa6orsr,rxu Or4ela oreevaror 3a coxpaHeHxe unQopuaquu, cocraart.srorqeit
c:ryxe6uyro tr KoMMeprrecKyro raiiHy Ounua,ta, a raKxe cBe.qeHufr
xogQuaenqla,rrnoro xapaKTepaj Kacalouuxcq corpy4uuxoe @n,rua:ra.

6. 3a rc,rro.{ ure,Tb Hr,I e rIoJto?rrcHrrtl
6.1.Z:weuenux, AonoJrHeHrIg u yrorlHeHrr_rr K HacrogttleMy llo:roNenzro

IIOATOTaBJI14BaTOTCt Har{aIbHl.lKOM OTAeJIa I{aApOB.

6.2.Hacroruree loloxeHte aeficrB]el .4o 3aMeHbt HoBhlM.


